
The Hills of Headwaters Tourism Association

2011 Visitor’s Guide and Guide Map

Request for Quotes for Layout and Design

The Hills of Headwaters Tourism Association is seeking quotes for the layout and design of the 2011  Visitors Guide and Guide Map.  The ideal candidate will bring creative new ideas to the publications, will have past experience designing magazines and will have the ability to work in a collaborative environment under the guidance of a committee.

THE PROJECT

1.            Visitor’s Guide

In conjunction with our community partners, the Hills of Headwaters Tourism Association is developing  our annual regional Visitor’s Guide to the Hills of Headwaters.  Copies of previous editions are available from the Hills of Headwaters Tourism Association by calling 1-800-332-9744.

Guide specifications:

· 48 page document including cover

· Paper size 11 X 17 inches

· Finished book size 8.125 X 10.875 inches

· Full process colour

Estimated breakdown of space:

· 34 pages advertising (expect 50% to be camera ready and 50% to require some manipulation)

· Remaining pages to include: editorial & visual content, table of contents, event listings, regional map (artwork currently exists for these pages), and front cover

2.            Guide Map

In conjunction with the Visitor’s Guide, the Tourism Association will be producing a region road map to the Hills of Headwaters.  The map will be designed as a companion piece to the Visitor’s Guide and will incorporate a functional road map on one side with business advertising on the back of the map.  Consideration should be given to consistency in design with the Visitor’s Guide and to the Association’s high standards for creative design and professionalism.

Map specifications:

· Full process colour

· 15”w X 18”w  (a total of 8-folded panels per side)
· The base map will be provided.  Some minor adjustment to the base map will be required.

· 8 panels on back of map will be sold advertising (assumed 50% to be camera ready and 50% to require some manipulation)

Estimated timeline:  to be ready for the printer by the end of February 2011.

RESPONSIBILITY

The successful candidate will coordinate both projects in their entirety, including being responsible for final advertising artwork coordination and client approvals.  The project  will commence with meeting the client to determine the theme of the guide and map and the overall design.  Choice to be given for cover and interior page looks.  The Tourism Association will provide all copy and photography.

QUOTE FORMAT

1. Provide a separate quote for each element of the project: Guide and Guide Map.

2. Please list and tell us about key personnel who will be working on the project.

3. Please tell us why you feel you are the right designer for the project.

ADDITIONAL CONSIDERATIONS

The Hills of Headwaters Tourism Association reserves the right to negotiate changes in the content of the most satisfactory quote and, if necessary, interview key personnel.

Note sizing provided for map & guide is accurate at time of RFQ.  Some minor adjustments may be made to sizing to take advantage of printing economies, and any moderate changes will be communicated to the selected designer, and will assume no change to design pricing.  Any major changes to deliverables outlined in this RFQ will be subject to further negotiation.

The Hills of Headwaters Tourism Association reserves the right in its sole discretion to accept or reject all or part of any bid which is non-compliant with the requirements of this invitation.

SUBMISSION REQUIREMENTS

Quotes will be received at the Hills of Headwaters Tourism Association office no later than 5:00 pm on Monday, October 18th, 2010.  Quotes by email are preferred.

Questions to be directed to Michele Harris, Executive Director, at 519-942-0314

The Hills of Headwaters Tourism Association

Corner of hwy 9 and hwy 10

Box 295

Orangeville, Ontario L9W 2L0

Tel: 519-942-0314

Fax: 519-942-4066

Email: michele@thehillsofheadwaters.com

