My User Profile


On this page you will be able to change your e-mail address and your password.

1. Log In and you will be taken to the ‘member home’ page which only Headwaters members can see.  

2. Click on ‘edit content’ at the top right of the screen

3. This will take you to the ‘admin page’.  On the left of the screen you will see ‘to begin select a section to edit’, click the little down arrow and select ‘my user profile’.  

4. A table will come up with your name as the only entry.  Click ‘edit’ beside your name.  

The ‘my user profile’ page will appear.  On this page you can change your e-mail address and your password.

5. Your first name, last name, email address and password should already be filled in.  

6. To change any of the information that is already there, highlight the information, erase it, and fill it in with the new information.  

NOTE:  If you are changing your e-mail address, the address that you add will be your new user name for when you log in the next time.  Please use a real e-mail address that you can access.  If you do not the form that you fill out when you have forgotten your password will not be able to be sent to you.  If you change your password the next time you log in use your new password.  

7. Fill in your address.*

8. Fill in your city.*

9. Pick the province in which you live.*

10. Add your postal code.*

11. Add your phone number.*

12. Add your fax number.

13. When everything has been added and you have written down your new information click ‘submit’ at the bottom or top of the screen.  If you have forgotten to add any required fields, it will not let you ‘submit’ the form until all of the information is filled in.  When it has successfully uploaded it will take you back to the table with only your name on it. 

